
 

 

Media Technician 

Mark 10:45 “For even the Son of Man came not to be served but to serve…” 

 

Vision Statement: 

Hope Community Church exists to help people far from God find hope in God. 

Mission:  

To orchestrate opportunities on Sunday mornings for believers to engage with God and authentically worship in such a way that non-believers experience 

hope and want to know more. 

Significance:  

This role is vital to our Sunday morning services. We want to be sure to create a distraction free environment for believers, non-believers, regular attendees 

and guests to experience God’s presence. The media technician (aka Video tech) serves the congregation and the worship leaders first and foremost by 

providing a resource in which everyone can be simultaneously engaged in the service by seeing what is on the screens. This position provides lyrics to the 

songs, sermon notes and artistic expression to further the kingdom of God. But because our services go beyond the walls of our main auditorium, the 

media technician is serving a lot more people.  
 

Weekly Tasks:  

● Listen to the worship set and familiarize yourself with the service layout for the week. Anticipate anything related to the service flow and any 
strategies to make sure your efforts serve the team and congregation..  

● Attend mid-week rehearsal when applicable. 
 

Sunday Morning Responsibility: 
 

● When You Arrive: 

1. Go through any notes taken at rehearsal. Double checking anything that could have changed. 

2. Rehearse with band. 

3. Test all videos. 

4. Attend Volunteer meeting 30 minutes prior to service  and Production meeting that follows. 

5. Make any final changes or notes in ProPresenter. 

 

● During The Service: 

1. Communicate all video cues, giving everyone a 10 second countdown for each video. 

2. Follow lyrics with the band, keeping ahead and paying attention to the Band Leader’s comments for song order 

3. Pay attention to who is speaking from stage and using appropriate images to indicate names (if applicable). 

4. Follow sermon notes, leaving points and last slides of scripture up for approximately 25 seconds. 

 

● After The Service: 

1. Play playlist (if last service, for 10 minutes then proceed to shut down) 

2. Make any adjustments necessary for next service. 

3. Put up HCC logo or series graphic. 

4. If last service, power down all screens and shut-down computer.  

 

Special Notes: You will be responsible for learning the following features within ProPresenter. You can do this on your own time through tutorials on the 

Renewed Vision website or you can inquire with knowledgeable volunteers: 

● Timers (for sermons, announcements, etc) 

● Setting up a song using Arrangement Manager 

● Props 

● Messages 

 


